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DIRECTUM-15000-2674117
(penepaibHoe rocyrapcTBeHHOE aBTOHOMHOE
o0pa3oBaTebHOE yUpe:KAeHue
BbICIIIEr0 00pa3oBaHusA
«CankT-IleTepOyprekuii noIMTeXHUYECKHUI
yHugepcurer Ilerpa Beiaukoro»
(®PIr'AOY BO «CIIoITY»)

IHPUKAS3

12.11.2024 Ne 2952

M 06 YTBepK/IeHUHU U BBeleHUN 1
B neiicreue Iloso:xenusn
0 NPeIOCTABJICHUM CBeACHUMN
B €[IHHYIO FOCYyIaPCTBEHHYI0
uHpopManuoHHYI0 cucTemy Jlomena
«Hayka u MHHOBaIIUM»
o BeinoJiaaeMmeix HUOKTP
TPaXKIAHCKOT0 HA3HAYEHU S

Bo wucnonnenune ®enepanbHoro 3akoHa oT 29 nekabps 1994 r. Ne 77-@3
«O06 oOs3aTenbHOM  JK3eMIUIIpe  TOKyMmeHToB», [loctanoBnenus IlpaBurtenbcTBa
Poccuiickoit @enepaunu ot 12 ampens 2013 r. Ne 327 «O eguHOW rocyaapcTBEHHOM
UH(OPMALIMOHHON CHCTEME y4eTa Hay4HO-HCCIIEOBATEIbCKUX, OMBITHO-KOHCTPYKTOPCKHUX
U TEXHOJOTHYECKUX padOT TpaKJAHCKOTO HAa3HAUYCHUS» W C MepexojoM Ha EnuHyio
mudposyio miarpopmy Poccuiickoit @enepannn «l'ocTex» B cucreme [lomena «Hayka u
WHHOBAIN,

[TPMKA3BIBAIO:

1. VYTBepauTh u BBECTHU B A€HCTBHE NpUIaraeMoe K AaHHoMy npukasy [lonoxenue,
ONpENEIAINICe MNOPSIAOK MPENOCTABICHUS CBEACHUNW B E€IMHYIO TOCYJAapCTBEHHYIO
MH(POPMALIMOHHYIO cucTeMy noMeHa «Hayka W WHHOBaMU» O BBINOJHSIEMBIX HAy4dHO-
UCCIICIOBATENIbCKUX,  OMBITHO-KOHCTPYKTOPCKUX M TEXHOJOTHYECKUX paboTax u
pedepaTuBHO-OMOIHOrpadUIECKUX CBEJECHUIX O pe3yJbTaTaX HayYHO-UCCIICI0BATCIIbCKUX,
OTBITHO-KOHCTPYKTOPCKUX M TEXHOJOTUYECKUX pabOT rpa’kJaHCKOr0 Ha3HAYEHUSI.

2. Hauanpauky VYmpaBieHuss koHTpoliss KadectBa Jlronmpauny M.B. obGecrnieuntsb
OpPraHU3alMOHHO-METOIUYECKOE  CONPOBOXKJAECHHUE  MpPOLEAYpbl IO  IPEACTABICHUIO
CBEJICHUI B €IMHYI0 TOCYIapCTBEHHYIO HH(OpPMAIMOHHYIO cucteMy nomeHa «Hayka u
MHHOBAI[MM» O BBINOJHAEMbIX HAY4YHO-HCCIIEOBATENIbCKUX, OINBITHO-KOHCTPYKTOPCKUX H
texHojoruyeckux padorax (HUOKTP) u pedeparnBHo-6ubIMOTrpaduecKnx CBEICHUIX O
pesyabratax HUOKTP rpaxknanckoro Ha3HaueHUsI.

3. KoHTposb 3a ucrojiHeHHEM JaHHOTO MPUKa3a OCTAaBJISIO 32 COOOM.

[IpopekTop 1o Hay4HOU paboTe 10.B. ®omun
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[Ipunoxenue

YTBEPXIEHO

npukazoM ®I'AOY BO «CII6ITY »
ot 12.11.2024 Ne 2952

(denepanbHOE TOCYIapPCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUPEIKICHHUE BBICIIETO 00Pa30BaHUs
«CAHKT-IETEPBYPI' CKUM NOJJUTEXHUYECKUIA YHUBEPCUTET
METPA BEJIUKOI'O»

NOJIUTEX

CaHkT-MNeTepbyprckuii
NOJINTEXHNYECKNIA YHUBEPCUTET
MMeTpa Benukoro

HHOJIOKEHHUE

O npenocTaBiIeHUU CBEJICHUN B €MHYIO TOCYIapCTBEHHYIO HH(POPMAITUOHHYO
cuctemy nomeHa «Hayka 1 ”HHOBAIMI O BBIMTOJIHSAEMBIX HAyYHO-
HCCJICIOBATEILCKUX, OTIBITHO-KOHCTPYKTOPCKUX M TEXHOJIOTHYECKUX padoTax U
pedepaTuBHO-OMOIMOrpadUUeCKUX CBEICHUM O pe3yIbTaTax Hay4qHO-
HCCIIEI0BATENbCKUX, ONIBITHO-KOHCTPYKTOPCKHUX M TEXHOJIOTHYCCKUX PabOT
IPaKIAHCKOTO Ha3HAYCHUS

Cankr-lleTepOypr
2024 r.



Hacrosimee IlonoxeHue ycraHaBiauBaeT TpeOoBaHMs MO (HOPMHPOBAHUIO U
NPEIOCTABICHUIO CBEJIEHUH B €IUMHYI0 TOCYJapCTBEHHYIO HWH(MOPMAIMOHHYIO
cucreMy (nanee — cucreMa) AoMeHa «Hayka 1 ”HHOBaIlMK» O BBITIOJIHSIEMBIX HAy4YHO-
HCCJIeI0BATENbCKUX, OMBITHO-KOHCTPYKTOPCKUX M TEXHOJOTHMYECKUX padoTax (Jajee
— HHOKTP) u pedeparuBHo-6ubIMOrpaduueckux CBEICHUM O pe3ysbTrarax
HUOKTP rpaxxianckoro Ha3Hay€HHUs.

1. [IPEJIOCTABJIEHUE CBEJIEHUII O HAUMHAEMBIX HUOKTP:

1.1.  PykoBoautens (orBercTBeHHBIM wucnonuutenb) HUOKTP o06sa3an
pasmectuth cBegeHus o HUOKTP B cucteme nomena «Hayka u WMHHOBanmuu» B
OTHOIIIEHUU padoOT, BBIMOJHAEMBIX B paMKaX  TOCYJAapCTBEHHBIX 3aJlaHUi Ha
OKa3aHWE TOCYNapCTBEHHBIX YCIyr (BBIMOJHEHHWE pPaboT), B TOM YHUCHE
rOCYJIapCTBEHHBIX KOHTPAKTOB, @ TaK)K€ B OTHOIIEHWW IPOTrpaMM HWIIA IPOEKTOB,
dbuHaHCOBOE OO0ECIEUEHUE KOTOPHIX OCYIIECTBISIETCS (OHIAMH  MOJIJIECPKKH
HAYyYHOM, HAYYHO-TEXHUYECKOM, WHHOBAIIMOHHOW JEATEJIIBHOCTH B  pPaMKax
COTJIAIIEHUI O MPEeOCTaBICHUHU I'PAHTOB (PU3NYECKUM U (W) FOPUIAYECKUM JIULIAM
Ha peajn3alio HayYHbIX, HAYYHO-TEXHUYECKUX MTPOTPAMM U MPOEKTOB.

1.2.  Pasmemenue ceaenuit o HUOKTP ocymectBisiercs B 30-a1HEBHBIN
cpok ¢ gnarel Hayana HUOKTP B cucreme nomena «Hayka u WHHOBanMW» Ha
odpurmaabHOM caiite (eneparbHOr0 TOCYJAPCTBEHHOTO ABTOHOMHOTO HAaYyYHOTO
yapexaeHuss «lleHTp uHQOpMAIMOHHBIX TEXHOJIOTUH W CHCTEM OpraHoOB
ucnonHutensHo Brnactu umeHu A.B. CraposoiitoBay (OI'AHY HUTuC)
http://www.gisnauka.ru/.

1.2.1. Pa3memenue cenenuid o HUOKTP ocymectBasercs uepe3 «Enunblii
nopTajl  TOCYJAPCTBEHHBIX M  MYHUUUNAIBHBIX  YCIyTD» MYTeM  CO3JaHUs
peructpanuonnoi kaptel (PK) B nuunom kabunere pykoBoautesnst HUOKTP. Tlocne
3aBepileHus (popmMupoBaHus cBefeHul co3nanHasi, PK nepemaercs nnst moanucanus
anexkTpoHHOM  moanuckio  (OII)  ymosHoMoyeHHoro  juma  QeaepaibHOTo
rOCyJapCTBEHHOTO  aBTOHOMHOI'O  OOpa30oBaTEIbHOTO  YUYPEXKACHHS  BBICIIETO
oOpa3zoBanust «Cankr- IlerepOyprckuii mnosuTexHudyeckuid yHuBepcuteT lletpa
Bemukoro» (PI'AOY BO «CII6ITY »).

1.3.  ITloarBepkneHue  TOCYJApCTBEHHOW  pErHCTpalliM  HAYMHAEeMOU
HUOKTP npoucxogutr B teuenue 10 pabouux aneir ¢ MmomeHnrta mpucBoeHus PK
cTaryca «OTIpaBJIeHa HA TPOBEPKYY.

1.4.  PyxoBomutens (oTBercTBeHHBbIM wucnoaHutens) HUOKTP o06s3an
o0ecneunTh COXPAHHOCTh DBJEKTPOHHOM  Komuu  3apeructpupoBaHHo PK|
NOATBEpPKAAOIIEH pa3Mellenne cBeneHnid o HaumHaemMoil HUOKTP B cucreme
nomeHa «Hayka u uanoBauum» OI'AHY U TuC.

1.5.  OpraHu3allMOHHO-MeToAMYecKass mnoMmouls 1o odopmieHuro PK
OKa3pIBaeTcs B YmpaBieHun KoHTposis kadectBa (HUK, B.3.04, e-mail:
prus@spbstu.ru).



http://www.gisnauka.ru/

2. TIPEJJOCTABJIEHUE CBEJIEHUM O PE3VJIbTATAX HUOKTP:

2.1. Tlocne 3aBepmienuss HHUOKTP (srana HUWOKTP), npomemamei
rOCYJapCTBEHHYIO PErHCTPalUI0, PYKOBOAUTENb (OTBETCTBEHHBIM WCIOJHUTED)
HUOKTP o6s13an pazmectuth cBenenus o pesyiabratax HUOKTP.

2.2. Pa3memenue cBenenuid o pesyiaprarax HUOKTP npowusBoautcs B 30-
THEBHBIM CpoK c garbl 3aBepuieHus u npuéMkun HHUOKTP B cucreme nomena
«Hayka n uaHOBaun» Ha oduimansaoMm caiite LIUTuC http://www.gisnauka.ru/.

2.2.1. Pasamemienue cenenuii o pesyapratax HUOKTP ocymectBisiercsa uepes
«EnuHblil mopTan rocyJapCTBEHHBIX W MYHHMIIMNAIbHBIX YCIYr» IYT€M CO3/1aHus
uHpopMarmoHHou kapThl pedepaTuBHo-OubIHOTpaduyeckux cenenuii (MKPBC) B
augHoM kabuHete pykoBomutTenass HUOKTP. Ilocie 3aBepiuenus GpopMupoBaHUs
CBEJICHUH, co3IaHHas UKPBC nepemaercss 11 HOANUCAHUS DIl
ynosiHoMoueHHoro Jinia ®I'AOY BO «CIIOITY ».

2.3. OpnoBpemenHo c¢ mnpegocrasienuem ¢opmel MKPBC pykoBoautens
(orBercTBeHHBIN ucnonHuTens) HUOKTP ¢ yu€tom TpeboBaHuUii 3aKOHOIATENbCTBA
O TOCYyNapCTBEHHOM M WHOW OXpPaHSIE€MOW 3aKOHOM TaWHbI NPEAOCTABISIET B
aekTpoHHOM Bujae B dopmate pdf otuér (stam otuera) o HUOKTP B ®I'AHY
MUTuC. Otuér dopmupyercss B cooTBeTcTBUM co crtangaprom ['OCT 7.32-2017
«OT4€T 0 HayuyHO-UCCcIen0BaTeNbckoi padore. CTpykTypa U npaBuia 0hOpMICHUS
u noanuckiBaercsa D1 ynomaomouennoro nuia PI'AOY BO «CIIOITY ».

24. PykoBogutens (orBercTBeHHBIM wucnogHutenb) HUOKTP o6s3an
obecneuuTh COXpaHHOCTh oTuéra 0 pesynbratax HUOKTP B anexTpoHHOM BHIE, a
TAKXKE COXpaHHOCTh  Komuu  3apeructpupoBanHord  ¢gopmel  MKPBC,

noATBepkKAaroIe pa3MelieHne oTuéra (3tana otueta) o HUOKTP B cucreme
nomena «Hayka u naHoBanum» OI'AHY HUTuC.

2.5.  OpraHm3alluOHHO-MeToau4eckass mnomoib 1mo odopmieHuto MKPBC
OKa3pIBaeTcs B YmpaBileHun KoHTpois kadectBa  (HUK, B.3.04, e-mail:
prus@spbstu.ru).

3.0TBETCTBEHHOCTb Y KOHTPOJIb 3A ITPEJIOCTABJIEHUE CBEJIEHUM:

3.1.  OTBETCTBEHHOCTb 3a IPENOCTABICHUE CBEICHHM B CHCTEMY JOMEHa
«Hayka w unHoBammn» @OI'AHY [HUTuC, B coorBerctBun ¢  DdenepanbHbIM
3akoHOM oOT 29 nekabpst 1994r. No 77-03 «O06 00s3aTeIPHOM IK3EeMILISIPE
JOKYMEHTOBY, HECET PyKOBOJUTEID PAOOTHI.

3.2.  Koutpons 3a wucnoimHeHuem PykoBogutenem  (OTBETCTBEHHBIM
ucnonuautenem) HUOKTP oOs3aHHOCTEH, MpenyCMOTpeHHBIX 1.1, M.2 HACTOSIIEro
MOJIOXKEHUSI HECET BBILIECTOSIIUN PYKOBOJUTENb: PYKOBOAUTENb CTPYKTYPHOIO
nojapaszieneHus, B KoTopoM Ha MoMmeHT BbimosHeHuss HUMOKTP paGotan
pykoBoauTens (0TBeTCTBEHHBIN nenoaHuTess) HUOKTP.
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